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This document is being provided to show which content from the existing Zoning Bylaw is 

proposed to be moved to Special Permit Granting Authority administrative rules or 

Conservation Commission regulations, in the case of the Floodplain and Inland Wetlands 

content. The following content describes required submittals to Boards or restates what is 

required by State law or the State Building Code. The proposed Zoning Bylaw more concisely 

describes Board powers, rule setting, fee setting, appeal procedure, and administration and 

enforcement in the proposed Zoning Bylaw Section 3.  

 

Section 7.08 - Sign Permits and Maintenance 

b. All applications for sign permits shall include at a minimum a drawing to scale indicating the 

following: 

1. the proposed sign; 

2. all existing signs maintained on the premises; 

3. the lot plan and building facade indicating location of the proposed sign; 

4. specifications for its construction, lighting and wiring. 

 

All drawings shall be of sufficient clarity to show the extent of the work. 

 

Section 7.09 - Special Permits 

[...] 

Any applicant under this provision shall provide information required in Section 7.08 above, in 

addition to specific information in the form of perspectives, renderings, photographs, models or 

other representations sufficient to show the nature of the proposed sign and its effect on the 

immediate surroundings. Prior to the granting of a special permit under this provision, the ZBA 

shall receive comments on the sign from the Arlington Redevelopment Board and/or the 

Department of Planning and Community Development, and if subject to ARB approval, the ARB 

shall not act until it receives comment from the Department of Planning and Community 

Development. 

 

Section 10.02 - Permit Required 

[...] 

An application for a permit shall be accompanied by a plan, accurately drawn, showing the 

actual shape and dimensions of the lot to be built upon, the exact location and size of all 

buildings or structures already on the lot, the location of new buildings or structures to be 

constructed, together with the lines within which all buildings or structures are to be erected, 

the existing and intended use of each building or structure and such other information as may 

be necessary to provide for the execution and enforcement of this Bylaw. A record of all 

applications, plans, and permits shall be kept on file by the Inspector of Buildings. The Inspector 

of Buildings shall take action on an application for a permit, either granting the permit or 

disapproving the application, within thirty (30) days of receipt of the application. 

 

Section 10.04 - Certificate of Occupancy Required 
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[...] 

Applications for certificates of occupancy and compliance shall be filed coincident with the 

application for building permits and shall be issued or refused in writing for cause within five (5) 

days after the Inspector of Buildings has been notified in writing that the erection or alteration 

of such buildings has been completed. Failure of the Inspector of Buildings to act within five (5) 

days of receipt of said notification shall be deemed to constitute approval of the application for 

a certificate of occupancy. A record of all certificates shall be kept on file in the office of the 

Inspector of Buildings. Buildings accessory to dwellings when completed at the same time shall 

not require a separate certificate of occupancy. Pending the issuance of a regular certificate, a 

temporary certificate may be issued for a period not exceeding six (6) months, during the 

completion of alterations or during partial occupancy of a building, pending its completion. No 

temporary certificate shall be issued prior to its completion if the building fails to conform to 

the provisions of the Building Code and state laws or of this Bylaw to such a degree as to render 

it unsafe for the occupancy proposed. 

 

Section 10.05 - Sign Permit Required 

[...]An application for a sign permit shall be accompanied by a plan, accurately drawn, showing 

the actual shape, dimensions and wording of the sign, and showing the location of the sign on 

the building or lot, and by such other information as the Inspector of Buildings may require. [...] 

 

Section 10.10 - Board of Appeals 

e. APPEALS. 

 

1. Any person aggrieved by reason of his inability to obtain a permit from the Inspector of 

Buildings under the provisions of this Bylaw, by any officer, department or board of the town, 

or by any order or decision of the Inspector of Buildings or other town official in violation of any 

provision of this Bylaw may take an appeal to the ZBA. 

 

2. Any person desiring to obtain the permission of the ZBA for any purpose for which such 

permission is required under the provisions of this Bylaw shall make application in writing 

therefor within thirty (30) days from the date of the order or decision which is being appealed 

by filing a notice of appeal, specifying the grounds thereof, with the Town Clerk. The Town Clerk 

shall forthwith transmit copies thereof to such officer or board whose order or decision is being 

appealed, and to the members of the ZBA. Such officer or board shall forthwith transmit to the 

ZBA all documents and papers constituting the record of the case in which the appeal is taken. 

 

3. The ZBA shall fix a reasonable time for the hearing of any appeal or other matter referred to 

it or any petition for a variance, and shall cause the notice of the time and place of such hearing 

thereof and the subject matter, sufficient for identification, to be published in a newspaper of 

general circulation in the town once in each of two (2) successive weeks, the first publication to 

be not less than fourteen (14) days before the day of the hearing, and also before the day of 

the hearing shall send notice by mail, postage prepaid, to the petitioner and to the owners of all 
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property deemed by the ZBA to be affected thereby, including the abutters and the owners of 

land next adjoining the land of the abutters, not withstanding that the abutting land or the next 

adjoining land is located in another city or town, as they appear on the most recent local tax 

list, and to the ARB. The publication required by this section shall contain the following printed 

in bold face type: (1) the name of the petitioner; (2) the location of the area or premises which 

are the subject of the petition; and (3) the date and place of the public hearings. At the hearing, 

any party, whether entitled to notice thereof or not, may appear in person or by agent or by 

attorney. 

 

Section 10.11 - Special Permits 

c. In order that the ZBA, or in cases subject to Section 11.06, the ARB may determine that the 

above- mentioned special permit standards are to be met, a site plan shall be submitted, in 

duplicate, to the ZBA, or ARB as appropriate, by the applicant. In the case of Special Permits for 

uses, listed in the Table of Use Regulations, all such site plans shall be prepared, signed and 

stamped by a professional land surveyor or professional engineer registered in Massachusetts 

unless the Special Permit Granting Authority waives the requirement in writing 

 

Said site plan shall show, among other things, all existing and proposed buildings, structures, 

parking spaces, driveway openings, driveways, service areas, and other open uses, all facilities 

for sewage, refuse and other waste disposal, and for surface water drainage, and all landscape 

features, such as fences, walls, planting areas and walks. 

 

The ZBA shall within ten (10) days after receipt thereof transmit one copy of such plan to the 

ARB. The ARB may, in its discretion, investigate the case and report in writing its 

recommendations to the ZBA. 

 

The ZBA shall not take final action on such plan until it has received a report thereon from the 

ARB or until said ARB has allowed thirty (30) days to elapse after receipt of such plan without 

submission of a report thereon. 

 

Section 11.04 - Floodplain District 

f. REQUIRED SUBMITTALS 

 

1. Submission of a location plan at the scale of 1 " = 600' showing the lot(s) to be developed, lot 

lines within which the development is proposed, and tie-in to the nearest road intersection. 

 

2. A site plan at a scale of 1" = 50' shall be prepared by a registered land surveyor or registered 

professional engineer. The site plan shall be submitted to the ZBA and shall show at least the 

following: 

(a) The location, boundaries, and dimension of each lot in question. 

(b) Two-foot contours of the existing and proposed land surface. 

(c) The location of existing and proposed structures, watercourses, and drainage easements, 
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means of access, and drainage. 

 

Section 11.05 - Inland Wetland District 

f. REQUIRED SUBMITTALS 

 

1. Submission of a location plan at a scale of 1" = 600' showing the lot(s) to be developed, lot(s) 

lines within which the development is proposed, and tie-in to the nearest road intersection. 

 

2. A site plan at a scale of 1" = 50' shall be prepared by a registered land surveyor or registered 

professional engineer. The site plan shall be submitted to the ZBA and shall show at least the 

following: 

 

(a) The location, boundaries, and dimension of each lot in question. 

 

(b) Two-foot contours of the existing and proposed land surface. 

 

(c) The locations of existing and proposed structures, watercourses, and drainage easements, 

means of access, drainage, and sewage disposal facilities. 

 

(d) The elevation of the basement and first floor. 

 

(e) The area and location of leaching fields. 

 

Section 11.06 - Environmental Design Review 

c. PERMIT AND PROCEDURE. 

 

(2)(a) The plans shall be certified by the land surveyor doing the boundary survey and the 

professional engineer or architect on the location of the building(s), setbacks, and all other 

required dimensions, elevations, and measurements and further that the plan be signed under 

the penalties of perjury. 

 

(2)(b) The corner points of the lot (or lots under common ownership) and the change of 

direction of lines to be marked by stone monuments, cut in stone, stake and nail, iron pin, or 

other marker, and shall be so marked. 

 

The ARB shall review the plans and model and may grant a special permit subject to the 

conditions and safeguards listed in Section 10.11(b). The ARB for stated reasons may deny 

approval of a special permit or may approve a special permit without a finding of hardship. 

 

The site plan shall be subject to the standards listed in Section 11.06(f) and the ARB shall make 

a determination that the project meets these standards. 
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Before granting a special permit, the ARB shall hold a public hearing, notice of which shall be 

given in a local newspaper once in each of two successive weeks with the first publication to be 

not less than fourteen (14) days before the date of hearing, and to owners of all property 

abutting the proposed development or land in the same ownership or contiguous ownership, 

and to all property owners deemed by the ARB to be affected thereby. The ARB shall make a 

copy of the site plan, the model, the application and any other supporting material submitted, 

immediately available to the Department of Planning and Community Development and they 

shall have an opportunity to prepare written reports with recommendations to be submitted to 

the ARB before or at the public hearing. The failure of the Department of Planning and 

Community Development to submit written reports or to give an oral report at the public 

hearing shall not invalidate action by the ARB. A favorable decision by the ARB shall require the 

votes of at least four members of said Board. 

 

d. REQUIRED SUBMITTALS. In addition to the site plan required for special permits in Section 

10.11(c) of this Bylaw, the application shall be accompanied by the following: 

 

1. Model. An inexpensive study model or final presentation model at a minimum scale of 1" = 

40' showing the tract, abutting streets, proposed contours, proposed buildings, and the massing 

of abutting buildings. (Not required for additions, alterations, or changes in use which increase 

gross floor area by less than 100 percent.) 

 

2. Drawing of Existing Conditions. A drawing (at a minimum of 1" = 20' unless another scale is 

found suitable by the Department of Planning and Community Development) showing the 

location, type, size, or dimension of existing trees, rock masses, existing topography at two (2) 

foot contours, and other natural features with designations as to which features will be 

retained. In order to meet the conditions for approval of a special permit, all existing trees, rock 

masses, and other natural features shall be retained until a special permit is approved. 

 

3. Drawing of Proposal. 

 

(a) Structure: a drawing including color and type of surface materials showing front and rear 

elevations, and side elevations where there are no adjoining buildings, and floor plans. 

 

(b) Landscape: a drawing showing the location, dimensions, and arrangements of all open 

spaces and yards, including type and size of planting materials, color and type of surface 

materials, methods to be employed for screening, and proposed topography at two (2) foot 

contours. 

 

4. Photographs. Photographs showing the proposed building site and surrounding properties, 

and of the model (if required). Applications for alterations and additions shall include 

photographs showing existing structure or sign to be altered and its relationship to adjacent 

properties. 
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5. Impact Statement. Statement by applicant with explanation of how each of the 

environmental design review standards is incorporated into the design of the proposed 

development. Where a particular standard is not applicable, a statement to that effect will 

suffice. An environmental impact statement prepared in accordance with state or Federal 

regulations may be accepted as a substitute in lieu of this statement. 

 

6. Application for permit and accompanying plans as specified under Section 10.05 for each sign 

that is to be erected on the proposed structure(s). 

 

7. In lieu of the required submittals listed above, an application for a special permit under Use 

8.24 of Section 5.04 shall include an overall signage plan comprised of the information required 

under Section 7.08(b) as well as perspectives, renderings, photographs, models, or other 

representation sufficient to show the nature of the proposed overall signage plan and its effect 

on the immediate surroundings. 

 


